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What’s Your Employability Skills Profile?

Consider the following statements. Assess yourself on how you rate with respect to the following employability skills. (There’s no pass or fail, so be honest!) Total your results.

Fundamental Skills
	
	Points

	1. I can speak clearly, write well, and understand ideas.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	2. I can read and understand information presented in a variety of forms (e.g., words, graphs, diagrams).

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	3. I can share information in a variety of forms (e.g., verbal, written, electronic).

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	4. I can solve problems and make decisions.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	Score
	__/40





Personal Management Skills
How would you describe yourself in terms of the following attitudes and behaviours?
	
	Points

	1. I’m a confident person.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

		

	2. I’m a person who loves to take responsibility.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	3. I’m the kind of person who has the energy to get the job done.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	4. I can plan and manage my time.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	5. I’m a creative person.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	6. I like to learn new things.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	7. I take care of my health and follow safety procedures when working alone and with others.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	Score
	__/70


Teamwork Skills
	
	Points

	1. I enjoy working as part of a team.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	2. I like to contribute to common goals.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	3. I enjoy the “give and take” of working in a group.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	

	4. I know how to lead and how to follow.

	Don’t know
	2

	Limited experience with this
	4

	Think so
	8

	Absolutely
	10

	Score
	__/40



1. Total your results from the Employability Skills Profile.
In which areas (Fundamental Skills, Personal Management Skills, or Teamwork Skills) did you score the highest? ____________________________
The lowest? _________________________________


2. Enter your three strongest and three weakest skills in the appropriate column.
	Skills I am already good at
	Skills I need to work on

	
	











3. For each skill or attitude that requires work, identify ways that you might develop it.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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